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ABSTRACT

The purpose of this project is to prepare a manual for storing loan agreement
documents in the system of the Bank for Agriculture and Agricultural Cooperatives.
Ban Thum Branch, Khon Kaen Province The sample group is an employee of the Bank for
Agriculture and Agricultural Cooperatives (BANK). Ban Tum Branch, Khon Kaen Province
The sample used in the research was 10 people. Choose a sample using a specific

methodology. The research tool was a semi-structured interview. Qualitative data were
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analyzed by using data from interviews to paraphrase. The results of the study show that
the manual for storing loan agreement documents in the system of the Bank for Agriculture

and Agricultural Cooperatives. Ban Thum Branch, Khon Kaen Province has a total of 16 steps.

Keywords: Collection Manual, Loan Contract, Bank for Agriculture and Agricultural

Cooperatives
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